Virginia ESL Supervisors Association
Distinguished Service Award

	Nominator ____________________________________________________________________
Institution ____________________________________________________________________
Position    ____________________________________________________________________
Address   
____________________________________________________________________
(Number and Street or P. O Box)             (  City)                    ( State)               ( Zip)
Telephone (       )_________________________ 

E-Mail ___________________________________________________________________
Nominator’s Signature* 

 ___________________________________________________________________
(*If submitted electronically, this form must come from the nominator’s institutional email address.)



NOMINEE’S INFORMATION
Name  ___________________________________________________________________________
Institution   ___________________________________________________________________________
Current Position   ___________________________________________________________________________
Current Address   ___________________________________________________________________________
           ___________________________________________________________________________
Telephone:  Office (       ) ______________________         Home (        ) ________________ 
Member of VESA since ___________ (year)



Include the following items in the nominating application or in a single email with attachments:
	a.  Completed application 
a.  Letter of Nomination 
	b.  Curriculum vita of the candidate (not to exceed 4 pages)  
c.   Two additional letters of support explaining the rationale for the choice of this individual including specific examples of his/her contributions to the organization and profession.– If  transmitted via email, these may be either scanned copies or may be the original email clearly showing the writer’s institutional or affiliate email address along with the letter attachment (see category specifics).	
d.  Optional:   Other documentation – e.g., copies of newspaper articles or other materials – if appropriate for award (may be scanned for electronic submission).  Please limit to a maximum of ten (10) documents.
	
	IMPORTANT FOR PAPER SUBMISSIONS
To facilitate the duplication of the nomination packet and its circulation to members of the selection committee, please do not staple, place in scrapbooks, etc., or attach in any manner other than an elastic band or a large office clamp. Letters of support must be written on letterhead where appropriate and submitted in original form. 



[bookmark: _GoBack]Nominations must be submitted by December 15, 2016
